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IMoJioskeHne 0 GHBIHOTEKE

MBOY COII Ne 1n.HoBo3aBu10BCKHii

1. Ofwme nonoxkenus

1.1. Hacrosiuiee mnomoxkeHne pernaMeHTHpyeT HesTeNbHOCTh GHOMHOTEKH MBOY COLI Ne 1
n.HoBo3zaBu 10BCKHi

1.2. Hacrosmee nonoxenue paspaGoTaHo B COOTBETCTBHHU C DenepanbHbIM 3aKOHOM 0T 29.12.2012 No
273-®3 «O6 oGpasosanun B Poccuiickoit ®eaepammuy, npukasoM Munduna Poccun ot 30.03.2015 Ne
520 (¢ wmsmenenusamu) «OG yTBepHKICHHH (GOpM MEpBHYHBIX YUYETHBIX JOKYMEHTOB H pPEerucTpoB
OyXraaTepckoro ydera, NPHMEHSEMBIX OpraHaMu rOCyapCTBEHHON BIAcTH (roCyaapCTBEHHBIMH
OpraHamH), OpraHaMH MECTHOTO CAMOYIpPABJEHHs, OpraHaMH YIPaBIE€HUSA TOCYAapCTBEHHBIMH
BHEOIO/UKETHBIMH  OHZAMH,  TOCYAAPCTBEHHBIMH (MyHHIHIATbHBIME)  YYPEKICHUSIMH, W
METOIMHECKHX YKa3aHUH 1O MX IPHMEHEHHIO», MPHKa3oM MuHKynbTypsl Poccun ot 08.10.2012 No
1077 (¢ wu3menennsamu) «OG yTBepKICHUH [lopsiika yverta JOKYMEHTOB, BXOZSIIMX B COCTAB
Oubanoreunoro ponaan

1.3.  bBubnuoreka sBNsIeTCs  CTPYKTYPHBIM noapasieneHHeM  00pa3oBaTeNbHON — OpraHH3allii,
YHacTBYIOIMM B y4eOHO-BOCITHTATEIBHOM [POLECCE B LEAX OOeCleyeHus NpaBa y4acTHHKOB
00pa3oBaTe/bHOrO  Npolecca Ha OEeCIUIaTHOE  IMONMb30BAHHE OubaHoTeUHO-HH(OPMALHOHHBIMH
pecypcamu.

1.4, Tlopanox noss30BaHHs HCTOYHHKAMHE HH(OPMALHK, MEPEUYEHb OCHOBHBIX YCIYr U YCIOBUS MX
[IPEIOCTABICHHUA ONPENCIISIIOTCS HACTOALLIHM MOJIOKEHHEM O OHOIMOTEKEe H NpaBHJIAMH IOJL30BAHHS
OHOIHOTEKOMH, YTBEPXKACHHBIMU PYKOBOJAHTETEM o0pa3oBaTe/IbHOI OpraHu3aIi.

1.5. Opranusanms oGCIyKUBAHHS YYACTHHKOB 00pa3oBare/ILHOrO  IIpoLEcca MPOH3BOANTCS B
COOTBCTCTBHM C [paBHIaMH TEeXHHKH OE30MaCHOCTH M MPOTHBONOXKAPHBIMH, ~ CaHUTAPHO-
THTHEHHYECKUMH TpeboBaHHAMH.

2. Uean, 3apaun, pynxuuu 6ubanorexu
2.1. OcHOBHBIMH LeNSIMH H 3a1a4aMy GHOIHOTEKH 00paszoBaTeIbHON OpPraHU3alHK SBJISIOTCS:

» ofecrieuenne y4acTHHKOB 06pa3oBaTeIHOrO Tpouecca 10CTYNOM K HH()OPMAIHH, 3HAHUAM, HIIEIM,
KYIPTYPHBEIM LEHHOCTAM IIOCPEACTBOM HCMONb30BAHUA OHOIHOTEUHO-HH(OPMALHOHHBIX pecypcos
00pa3oBaTeIbHON OpPraHU3alMKM HA Pa3siMYHBIX HOCHTEISX: OymarkHOM (KHMKHBIN (oHm, (oHz
NICPHOJHYECKUX M3/aHMi); MarHMTHOM ((oHm aymumo- u BUJICOKacceT); mupposom (CD-muckn);
KOMMYHHUKATHBHOM (KOMIBIOTEPHBIE CETH) M HHBIX HOCHTEIIAX,

* [TPHUBJICHCHHE YYAlUMXCS K CHCTEMATHYECKOMY YTEHHIO Y4eGHOI, XYJOXKECTBEHHOH, HaydHO-
MOy IAPHOM JINTepaTyphI;

* OPraHM3ALUA HTCHHS B LEMAX YCNCIUHOrO M3YYeHHs yYalulUMHCS yueGHBIX [PEIMETOB, Jy4lIero
YCBOEHHS 0011e00pa30BaTeIbHBIX TTPOTPAMM;

* COJACHCTBHE Pa3sBUTHIO MO3HABATENBHbLIX HHTEPECOB U CIIOCOBHOCTEI] yuauMxes;

* CONCHCTBHE TMENArorH4ecKuM paGOTHHKAM B noabope  HayYHO-METOIHYECKOIT JIUTEPATYPHI,
HH(OPMHUPOBAHHE O HOBBIX NOCTYILICHHAX B GHOIHOTEUHBIH bonz;



* COBCPLICHCTBOBAHME IIPEIOCTAB/ISEMBIX OubmuoTekoii YCIYT Ha OCHOBE BHEOPEHHS HOBLIX
HHPOPMALHOHHbIX TEXHOJIOrHH U KOMIbIOTEepH3aLHHy 6H6Jmorequo-nﬂq}opMauuormmx IPOLIECCOB,
(opmupoBanue KOM(popTHOIi 6ubHOTeYHO Cpes.

2.2. BuGnuoteka BrImoHsET CACAyIONHEe QYHKIHH:
2.2.1. ®opmupyer bonn 6H6JIHOTe‘IHO-PIH(bopMaLlHOHHbIX PecypcoB oOpazosarenbHoii OpraHH3alHHu;

* KOMIUIEKTYeT yYHHBepCanbHbI dona yyebupimu, XYAOKCCTBEHHBIMHU, HayuHbIMY, CIPABOYHBIMH,

HOCHTENIX HHpOpMaLHK:

*  AKKYMyIHpYeT (oI 10kyMeHTOB, CO3/1aBaeMbIX B 06pa3oBaTensHO} Opranu3auuu (myGnukamuii u
pabot nenaroros obpasoBaTensHoi OPTaHH3AUMM, JTYYLUINX HAYYHBIX PaboT u pedepatos yuammixes

* OCYLIECTBJIACT pasmeleHue, OPraHH3aLHIO M COXPAaHHOCTD IOKYMEHTOB.
2.2.2. Co3naer HHpOpMaLHOHHYIO NPOAYKIIHIO:

*  OCYLIECTBIsIET AHATHTHKO-CHHTETHYECKY 10 fiepepaboTky nHpopmarmu;

* OpraHusyer u  Bejer ClIpaBoYHO-OubIHOrpaduueckuii annapar:  katanorn  (andasHTHbI,
CHCTEMaTHYeCKHil), KapToTekn (cHcTeMaTHYeCKyIO KapTOTeKy cTaTel, TemaTHyeckue KapToTeku),

2.2.3.  Ocymectpiser auddepeHuuposanmoe 6H6nHOTequ-HH(bopmaLLHOHHoe odcnyskuBanme
yyaluuxcs:

* lperocraBnser nHGOpPMALHOHHEE PECYPChI Ha pa3IUYHBIX HOCHTEJISX;

* Oprahusyer olydyenue HaBpIxam HE3aBHCHMOro 6ubaMoreynoro O/Ip30BaTenst W morpeGurens
HH(OPMaLLTH, coaeHcTByer HHTErpallii KOMILIeKca 3HAHWH, yMEHMIt M HABBIKOR paboTs! ¢ KHUTOI 1
HHbopmanuei; '

* OKaselBaeT MH(popmaLmoHHYIO NIOIePKKY B permennn 3anau, BOSHHKAIOLIMX B mponecce y4eOHOI,
camMoobpasoBareTbHOH 1 AOCYrOBOH AesTebHOCTH ydauuxces;

* OpraHH3yeT MaccoBble MCPONPHATHSA, OPHEHTHPOBaHHBIE Ha PasBUTHE oOwell W umtatennekoii
KYIBTYPBI IMUHOCTH

* CONCHCTBYET Mearornyeckum paboTHuKam B Opradusalny obpasoBatenbHoro npouecca v jocyra
yHamuxes (mpocmotp BHICODHIEMOB, CD-auckos, npesentammuy Pa3BUBAOIIMX KOMITBIOTEPHBIX
Hrp).

2.24.  Ocywectpiser Anddepenunposannoe 6}:6.%OTeqHO-nH(}JopMaHMOHHoe 00cayKHBaHKHe
[Ie1aroruveckux paGoTHHKOR:

HHHOBAIMH H HOBBLIX TE€XHOJIOTHI;

° CO,HeﬁCTByeT HpOd)eCCHOHaJ'IbHOﬁ KOMIIETEeHIHH nenaroros, [TOBBILLIEHHIQ KBELI]H(I)HK&L[HH,
[IpoBeaeHUID ATTeCTaLHHU;

* OCYLIECTBISET TeKylnee HH(OpMHpPOBanKe (mHy HHOPManuK, 0630psI HOBBIX NOCTYIUICHHI 1
nydankanuit);

pecypcamu,

2.2.5. Ocywectsasier A depenunposannoe 6146nH0Tel{Ho—MH(bopmaun0Hﬂoe o0ctykHBaHue
POOHTeNneH (3aKOHHbBIX lipeacTaBureneit) o6yyaromuxcy:



[ ]

YHOBJICTBOPACT 3aNPOCEI I10/130BaTe el 1 HHYOPMHUPYET O HOBBIX MOCTYILICHHAX B OnbanoTexy:

KOHCYJIBTHPYET MO BONPOCaM OpraHU3alldH CEMeHHOTO YTEHHS, 3HAKOMHT ¢ uHpOpManmeil no
BOCITMTAHHIO JIETEH;

KOHCYIBLTHPYET MO BOMPOCaM y4eOHBIX H3MaHUMH A/1s YUaluxes.

¢  OpraHmauus JesTeabHOCTH OHOIHOTeKH

3.1. OBuiee pyKOBOACTBO NEATETHHOCTLIO GHOIHOTEKH OCYLIECTBJIACT PYKOBOAUTEND 00pazoBaTenbHO
OpraHu3alLuH.

3.2. Pyxosonmetso GubnnoTekoil ocymecTBiseT sedyuutl  bubauomerapy, KOTOpsIi  HazHAYAeTCS
PYKOBOHTENEM 00pa3oBaTe/IbHON OpraHu3amny.

3.3. Bedywuii Gubnuomexape HeceT OTBETCTBEHHOCTH B npeaenax CBOEH KOMIIETEHLUH 3a
OPraHH3alHI0 U Ppe3ynbTaThl AEATENbHOCTH OHOIHOTEKH B COOTBETCTBHM ¢ (GYHKIHOHATIBHBIMH
00A3aHHOCTSIMH.

3.4. Beoywuii  GuGinuomexaps  paspabaTbisaer NPeACTABIACT PYKOBOAMTEMO 00pa3oBaTenbHO
OPTaHH3alHK Ha YTBEPIKACHHE CTIeYIOLIHE I0KYMEHTBI:
1oJ10keHHe 0 OubIHOTeKe, NPaBHIa M0Ib30BAHMUS OHOIHOTEKOIH;

CTPYKTYpY M IITAaTHOE pacnucaHue OMONHOTEKH, KOTOpbIE Pa3pabaThIBAIOTCH HA OCHOBE OGBEMOB
pabor;

IIJIAHOBO-0TYETHYIO AOKYMCHTALHIO;
TEXHOJIOIHYECKYIO JOKYMEHTALIMIO,

3.5. CtpykTypy 6MOAHOTEKH COCTABJIAIOT:

abOHEeMeHT;

YHTAILHEIN 3a7;

oTaen y4eOHUKOB,

oTaen HHPOPMaUHOHHO-GuGHorpaduuecKoit padoTEHI;
MeHaTeKa.

3.6. bubimoTeuno-nupopmannonHoe 06CyKIHBAHME OCYLIECTBIIAETCS B COOTBETCTBHH C [IPOrpaMMamu
W miaHamMi  padoTel  OubnHOTeKM o6pazoBaTenbHOM OpraHu3alMH Ha OCHOBe OHOJIHOTEYHO-
MH()OPMALMOHHBIX PECYPCOB.

3.7. bubnuoreka oGecrieunpaeres:

KOMIUIEKTOBaHHEM OUGIHOTEYHO-HH(POPMALIHOHHBIX pecypcos;

HEOOXOIMMBIMU  CITYXkeOHBIMM M [POH3BOACTBEHHBIM TIOMEUICHHAMH B  COOTBETCTBHH CO
CTPYKTYpO# OHOIMOTEKH M HOPMATHBAMH [0 TEXHHKE Ge30NaCHOCTH SKCIUTyaTalul KOMIBIOTEPOB U

B COOTBCTCTBHH C [OJOKEHHIMH CAHHTAPHBIX [pPaBUI H HOPMATHBOB, 06CCHE“IHB8.}0U.IPIMH
COXPAHHOCTL KHHT;

COBPEMEHHOH  3JIEKTPOHHO-BBIYHCIHTEBHOI, TEICKOMMYHHKALMOHHOH M KOMMpPOBAaIbHO-
MHOXKHTE/IbHOH TeXHHKOH 1 HeOOXOAMMBIMH MTPOrPaMMHBIMH MIPOAYKTaMH.

3.8. OTBeTCTBEHHOCTH 33 CHCTEMATHYHOCTH U KauecTBO KOMILIEKTOBAaHHS OCHOBHOTO (hOH/a
OMOIHOTEKH, KOMILIEKTOBaHHE Y4eGHOrO doHna B coOTBETCTBHH C (enepansHbIME  nepeunsMu
Y4eOHHKOB M y4eGHO-METOAHYECKHX H3/IaHHH, CO3/1aHHe HEOOXOAMMBIX YCIOBHH NS JAeATelbHOCTH

OMOJIMOTEKH HeceT pyKOBOAHTENb 00pa3oBaTe/bHOM OpraHM3allud B COOTBETCTBHH o yCTaBoM
o0pa3soBaTe/lbHOI OpraHn3amiH.

3.9. Pexum paboTtel GuGnHOTEKH ONpeNeseTes 6edyuyum  Gubauomexapem B COOTBETCTBHH ¢
HPABUIAMH BHYTPEHHETO pacrnopsiaka 00pa3oBaTeNbHON OpraHu3aliMy, Ilpu onpenenenuu pexnma
paboTh! GubIHOTEKH [IPEAYCMATPUBACTCH BBLIC/ICHHE!

ABYX 4acoB padOYEro BpeMeHH €XKeJHEBHO Ha BBINOHEHHE BHYTPHOHOIHOTEUHOMH paboThI;



* OIHOTO pasa B MeECAl — CAHATAPHOTO [Hs, B KOTOPBII OGCoY)KHBAHHE MOB3OBATENEH He
MIPOU3BOAHTCS;

® HC MCHEE OIHOrQ pasa B Mecsl] — METOOHYECKOI'Q JHA.

¢ Ilpasa u o6s3annocTn GuGanOTEKH
4.1. PaboTHuku GHGIHOTEKH HMEIOT npaso:

® CaMOCTOATCNBHO BBIOMpaTh (JOPMBI, CpeacTBA M METOAbI OHGIHOTEYHO — HH(DOPMALHOHHOTO
00ciyxKHBaHuA 00pa30BaTEILHOIO M BOCIHTATEIBHOIO [IPOLECCOB B COOTBETCTBHH € LEISIMH M
3azaqamu, yKasaHHbIMH B ycTaBe 00pa30BaTe/bHOTO YUPEKICHHS U TIONOKEHHH O oubnuoreke;

® TPOBOIHMTE B yCTAHOBJICHHOM MOPS/Ke (BaKyIbTaTUBHBIE 3aHATHS, YPOKH H Kpy:KKH OUOIHOTEYHO —
Oubinorpaduyueckux 3HaHui U HH(OPMALMOHHOI KYIbTYpBI;

¢ ONPEACIATE HCTOUYHHKH KOMILIEKTOBAHHS HH(OPMALHOHHBIX pecypcos;

¢ H3BIMATL M PEAIM30BBIBATh IOKYMEHTHl H3 (DOHIOB B COOTBETCTBHH HHCTPYKUHEH M0 yuery
OubamoTeunoro Gpouna;

® ONpPEICIATh B COOTBETCTBMH C MPABH/IAMH IMOJB30BAHHUS OHOIHOTEKOl LUIKOJIbl, YTBEPKACHHLIMH
AHPEKTOPOM  LUKO/BL, W MO COIIACOBAHMIO C POIAMTENBCKHM KOMHTETOM BUIBI H pa3Mepkl
KOMIeHcauuH yuepOa, HAHECEHHOTO MOJIBb30BaTe ISIMH oubnuoreky;

¢ BHOCHTL NPE/VIOKEHHS PYKOBOIHTENO 06pa30BaTebHOIO YUPCIKIACHHA [10 COBEPLIEHCTBOBAHUIO
OIIaTBI TpyJa, B TOM 4Hcle HanOaBOK, JOIMIAT U NIPEMHPOBAHUST PAabOTHHUKOB GHOIHOTEKH 34
AOMOIHATENbHYIO  PAalOTy, He BXOIMLIYIO B KPYr OCHOBHBIX OGS3aHHOCTCN paboTHHKOB
OHOMMOTEKH; MO KOMIEHCAHOHHBIM MCPOIPUATHAM, CBS3AHHBIM C BPEAHBIMH YCIOBHAMH Tpy.1a
(GubanoreyHas nbiap);

® YHaCTBOBAaTh B YNPABICHHH 00PAa30BATE/NbHBIM YUPEKICHHEM B NOpAAKe, OMPeAeIAeMbIM YCTABOM
LIKOJIBI;

® HMMCTL €XKCTOAHBIH OTIYCK 28 KalleHAapHBIX aHEH M AOIOJIHUTENBHBIA OMIAYMBAEMBIi OTIYCK 10
12 1Helt B COOTBETCTBHH ¢ KOJUTEKTHBHBIM AOTOBOPOM MeK1y pabOTHHKAMH H PYKOBOJCTBOM
00pa30BaTEILHOIO yUPesKICHMS:

® OBIThb [pPENCTABNCHHBIMH K DAa3IMYHBIM dbopmam noompenus, Harpagam u 3Hakam OT/IHYHA,
MpEyCMOTPEHHBIM /17151 pabOTHHKOB 00pa30BaHus | KYJbTYPBI;

® Y4acTBOBAaTb B COOTBETCTBHH C 3aKOHOJATEILCTBOM PD B paboTe OMOTHOTEYHBIX accouranuii iy
COHO30B.

4.2. PaboTHuKH GuOGIHOTEKH 0093aHbI:

® 00ECNeUnTh M0IE30BATENAM BO3MOKHOCTS paboTsl ¢ HH(OPMALMOHHBIMH pecypcamu Oubnunoreky;

* HH(OPMHPOBATH [0J1b30BATENEH O BUIAX lIpeocTaBseMsIX OHO1MOTEKON yeyr;

* olecrneynTh HAYYHYIO OPraHU3AIHIO ¢oHn0B U KaTanoros;

* (opmHpoBaTh (GOHIBI B COOTBETCTBHH YTBEPHKACHHBIMU (DEICPATLHEIMH [IEPEUHAMH YUeGHEIX
H3JaHUH, 06pa30BaTeIbHBIMH POrPAMMAMH LIKOJIbL HHTEpECamMH, MOTPeOHOCTAMH M 3aMpocami
BCEX KaTE€ropHi nosb30BaTesIs:

® COBEpLICHCTBOBATH HHd)opMauuoHH0—6H6HH0rpachqecxoe H  OubnuoreuHoe obcTyKUBaHHE
N0J1b30BaTENeH;

® o0ecrieYnBaTh COXPAHHOCTEL HCIO/B30OBAHHS HOCHTENEH HWH(OPMALMH, HX CHCTeMAaTH3aLHIO.
pasMelleHHe U XpaHeHHe;

* obecneunBaTh pexHM pabOTHl B COOTBETCTBHH C NOTPeOHOCTAMH II0Jb3OBATENEH W pabortoii
00111e00pa3oBaTeIBHOTO YUpeIKIeHNUS

® OTHMTBIBATECA B YCTAHOBIEHHOM MOPSIKE Mepe PyKOBOIUTE/IeM 001meo6pa3oBaTe1bHOro
VYPEeKICHHUS;

® [OBLILIATH KBATH(UKALHIO.



5. IlpaBa u 06s3aHHOCTH MOIb30BaTE el OHGIHOTEKH.

5.1.Ionek3oBarenn GHOIMOTEKH HMEKOT IPABO:
Noy4arh MOMHYI0 HHOpMaUMIO 0 cocTaBe OMOIHMOTEYHOro (oHma, MHPOPMALMOHHBIX
pecypceax d npeaocTasiseMbIx OHOIHOTEKO# yenyrax,
M0/IB30BaTLC CIPaBOYHO-OuOIHorpadHyeckum anmaparom GHOIHOTEKH;
I10/IyHaTh KOHCYJIbTALIHOHHYIO TIOMOLIb B MOMCKE ¥ BBIOOPE HCTOYHUKOB MH(OpMALHH;
NOJIy4aTb BO BPEMEHHOE [10JIL30BAaHHE HA a0OHEMEHTE U B YMTAIBHOM 3aJ1€ MEYaTHBIC W3aHHs;
ayAHOBU3YaIbHBIC JOKYMEHTHI U APYTHe HCTOUHHKH HH()OPMALIMH;
MPO/UICBATH CPOK I1OJIB30BAHHSA TOKYMEHTAMH:
MOJTy4aTh TEMATHICCKHE (akTorpaduyeckue, yTouHsoUe U Gubnuorpapuaeckue CIpaBKH Ha
ocHoBe (hoHma OHOIHOTEKH;
MOJIY4aTh KOHCYJIBTALMOHHYIO TIomMowb B paGore ¢ mHpOpMaLMeld HA HETPaTHIIHOHHBIX
HOCHTE/IAX NPH MO/1b30BAHUH 3/IEKTPOHHBIM H HHBIM 000PYI0BaHUEM;
YHacTBOBATbL B MEPONPHITHAX, [TPOBOAUMEIX OHOIHOTEKOIH;
o0paliarecs 2uist paspelueHus KOH(IUKTHOMH CHTYaLHH K PYKOBOAHTEIIO
00111e00pa30BaTeIBHOTO yUpeKAeHHS.

5.2 Tlonb3oBarenu OuOMHOTEKH 00SI3aHbL:
co0moaaTe npaBHiIa H0Ib30BaHU OMGIHOTEKOI;
OepesKHO OTHOCHTCS K MPOM3BEJEHMAM MEYaTH (He BBIPHIBATH, He 3arHOaTh CTPaHHUIIbl, HE
Aclarb B KHUTAX MOMYEPKHBAHHH, [OMETOK), HHBIM JOKYMEHTAM Ha pPa3MTHYHBIX HOCHTEIINX.
000pyI0BaHHIO, HHBEHTAPIO;
NOAICPAHBATE  NOPALOK PAcCTAaHOBKH JIOKYMEHTOB B OTKDPBITOM JOCTYNe OHOIHOTEKH.,
PacnoIokeHHH KapToveK B KaTalorax i KapToTeKax;
T0/b30BATLCS UCHHBIMU M CIIPABOYHBIMH JIOKYMEHTAMH TOIBKO B OMEILEHHH OUBIHOTEKH:
yOCAMTECA TPH MOTYYCHHH IOKYMEHTOB B OTCYTCTBHH Ae(eKTOB, a NpH OOHAPYKEHHH —
MPOHH(POPMHUPOBATE 00 3TOM paboTHHKA OUBTHOTEKH:
PACHHCLIBATECA B UMTATE/BCKOM (POPMYIAPE 3a KaK/blil OTYYeHHbIH JOKYMEHT (HCKITIOYCHHE:
obyualomuecs 1 — 4 knaccos);
BO3BpalIaTh NOKYMEHTBI B OHOIHOTEKY B YCTAHOBJICHHBIE CPOKH;
3AMCHSATE I0KYMEHTBI OHOIHOTEKH B Cllyyae MX YTPAaThl JH MOPYM HM PABHOLEHHBIMH THOO
KOMIICHCHPOBATE YIIEpO B pasMepe, YCTAHOBIIGHHOM IIPABHIAMH TT0b30BAHHS GUOTHOTEKOI:
NMOJIHOCTBIO  pacCuuTaThCsi ¢ OMONHOTEKOH MO HCTEYEHHH Ccpoka OOYYeHHs MIIH paGoTel B
00pa3oBaTeIbHOM yUpPEKICHHH.

6. Ilopsaaok noab3oBanus ONGIHOTEKOI:
3anuck oOyvaroumxcs B OWOIHOTEKY MPOH3BOAMTCS IO CIIMCOYHOMY COCTAaBy Kjacca B
HHIMBHIYATPHOM TOpPS/IKE, NEJarOru4ecKuX W HHbIX PabOTHHKOB, poauTeneil (3aKOHHBIX
pecTaBATe el ) 00YYaIoLIHXCsl — 110 NACHOPTY;
MepePErueTpalus noss3oBateed OUOIHOTeKH IPOU3BOAMTCS SKETOIHO,
AOKYMCHTAM, [OATBEPKAAIOLUIMM [MPABO MOIb30BAHUS OHOIHOTEKOH, SBISETCS YHTATEIbCKHIL
hopmyJsip;
YHTATENBCKHH (OpMyNIap (UKCHPYET AaTy BBLAAYH [10JB30BATENO OOKYMEHTOB M3 (oHIa
OuG1HOTeKH M BO3BpaLEHHS HX B GUOTHOTEKY.

7.ITopsinok nosb3oBanus aGoHEMeHTOM:

HOAB3OBATE/ UMCIOT MpaBO NOJY4aTh HA [OM U3 MHOIOTOMHBEIX H3ZaHuii He Gomee iByX
JAOKYMEHTOB O/THOBPEMEHHO;



® MakCHMalbHbIE CPOKH MOIB30BAHUS JIOKYMEHTaMH:

- YueOHUKH, yyeOHble Mocobus — y4eOHBIl rox;

- HAYUHO — IOy IApHas, O3HABaTeNbHAs, XYI0KeCTBeHHAS AHTEpatypa — 7 aHeii;

- ICPHOZIMYECKHE H3TaHH s, H3AAHHS [TOBLIICHHOIO cnpoca — | neHs;

¢ [ONL30BaTeNH MOTYT MPOAIATE CPOK MOJB30BAHUS AOKYMEHTAMH, €CIIH Ha HUX OTCYTCTBYeT
CIIPOC CO CTOPOHBI APYTHX MOJIb30BATETE.

8.ITopsi10K M0IB30BAHUS YHTATLHEIM 3a/10M;
¢ JMOKYMEHTBI, [Ipe/IHa3HAYEHHBIE 1S padoTel B WHTANBHOM 3ajie. Ha 10M He BBIJAIOTCS;
¢ OHIHKTONEIHH, CHPABOYHUKH, PEIKHE, LEeHHbIE W UMECIOILHECS B €AHHCTBEHHOM IK3EMIIIIsipe
AOKYMEHTBI BBIIAIOTCS TONBKO U181 paGOTHl B YUHTATLHOM 3ane;

9. V4er nocrynsienus u BuI6bITHs AOKYMeHTOB Oubanoreunoro gonna

9.1. CBeaeHus 0 BKIIOYAaEMBbIX B Oubnnoreynsrii Gporn AOKYMEHTaX (DMKCHPYIOTCS B KHHIe CYMMAapHOro
ydeta 6ubanoreynoro porna (1ucmor cymmapnozo yuema bubnuomeunozo gonda, AHCYpHAN).

9.2. JIoKyMeHTbI, NOATOTOBIEHHBIE K pueMy B OuOAMOTEUHBIH (o, MOABEPrarOTCs MNEePBHYHOH
odpaboTke u HHMBHIYaNIbHOMY y4YeTy,

9.3. UnauBnayansueni yuer AOKYMEHTOB OCYIIECTBIIAETCS IyTEM HPHCBOCHMHS KaXIOMY SK3EMILISIpY
AOKYMEHTA  PETHCTPALMOHHOTO HOMEpA, HMHOTO 3Haka B KauecTBe pPErMCTPALHOHHOTO HOMepa
(CHCTeMHOrO HOMepa KOMIIBIOTEPHOH MPOrpaMMbl, WITPHX-KOA U ApyruX). MHauBUayansHeii HoMep
SAKPEIIACTCS 3a JIOKyMEHTOM Ha BCE BPeMS ero HaxX0XKAeHuA B (poHae GUbIHOTEKH. Peructpaumonnnie
HOMEPA HCKIIOYEHHBIX U3 (OHAA TOKYMEHTOR He TIPHCBAHBAIOTCA BHOBL PHHSATBIM JOKYMEHTAM.

9.4. Perucrpaunonnsie HOMEpPa NpOCTABNAIOTCA HEMOCPEACTBEHHO HA JAOKYMEHTAaxX M OTPakaiorcs B
PETHCTPE HHINMBH/TYaNbHOTO yyeTa AOKYMEHTOB, IPHHATOM B OUOIHOTeKe.

9.5. B peructp BruchiBaroTes AGHHBIE O ' KOXKIOM JNOKYMEHTE: 1ata 3amucu B perucTpe,
PETHCTPALHOHHBIH HOMEp, KpaTKoe Oubanorpapuyeckoe onucanue AOKyMEeHTa (aBTOp, 3arjiaBHe, TOM,
HacCTh, BBIYCK, MECTO H TOJ U34HUS), LIeHa JIOKYMEHTa.

NCPHOMUYCCKUX H3NaHUH, [peIHA3HAYEHHON 1is YHETa KaKA0ro HasBaHUS H KayKIOro IK3EMILIsApa (@
asmomamusuposannoll 6ase dannwrx).

9.7. IloKyMeHTEI, BKIIOYaeMmble B donn GuGanorexn, Mapkupytorea. Ilpu 3ToM MOryr GbiTh

HCIIONMB30BAHbl  LITEMIENH, KHHKHbIE 3HAKH, WHIAMBHIYalbHBIE MITPHXOBBIE KOIBl, OPYrHe BHIBI
MapKHPOBKH.

9.8. Ha JAOKYMEHTax, SBISIFOLIHUXCSH [PHIIOKEHHEM K OCHOBHOMY HOCHTEID M €ro HEOTLEMJIEMOH
HacCTEBIO, IPOCTAaBIISIIOTCS T€ YK€ PEKBHU3HUTLL., YTO H Ha OCHOBHOM OOKYMeEHTe.

9.9. Ha npuusteix HCPBHUHBIX YUETHBIX NOKYMEHTAX MPOH3BOLMTCS 3aMUCh, MOATBEPIKAAIONIAN, YTO
HOCTYMHBLINE TOKYMEHTBI IPHHATHI B GHOIHOTEYHEL] (oH1 Kak B 06BEKT 0c060 HeHHOrO JBHXHMOTO
HMYIIECTBA HITH Kak B 0OBEKT HHOTO ABHIKHMOTO HMYIIECTRA.

9.10. Tlepsuumnbie YHUCTHBIC JIOKYMEHTBI, MOATBEPIKIAIOLIHE baxkt noctynenus, NepesarTcs B
OyXranTepuro 11s BKIIOUeHHS B y4et 6ubnnorednoro pouza.

9.11. JIokyMeHTBI BBIGBIBAIOT 13 Oubamnoreynoro (oHza B cBsi3u ¢ busuyeckoit yrparoit uin YACTHYHOM
b0 nonHOH yTparoi NOTPeOMTENbCKUX  CBOICTE, BeiGbisatomme gokymenTe HCKITIOYAIOTCA U3
Onbanoreunoro pouaa u CIIMCBIBAIOTCS.

9.12. BeibGbITHE AOKYMEHTOB U3 OGubnuoreynoro onza opopmnsiercs akrom o CIIHCAHUH HUCKITOUCHHBIX
00BEKTOB GHOIHOTEUHOTO (onna (nanee — akr o CIHCAHHH).



9.13. K aKkty 0 cnHCcaHHH NpHIAraeTcs CUCOK Ha HCKTIOUEHHE 00BeKTOR Onbnuoreynoro ¢onna (nanee
— CIHCOK), KOTOPBIH BKIIOYACT CIEAYIOLHE CBEACHMUS: PETUCTPALIMOHHEIA HOMep M LHP XpaHeHHs
AOKYMEHTa, KpaTkoe Oubimorpaduyeckoe onucanue, Leny AOKYMEHTa, 3aQ)UKCHPOBAHHYIO B PErHCTpe
HHAHBALYATBHOTO y4eTa JOKYMEHTOB, KOI()(QHUIMEHT IepeoleHKH, LIeHy mocie TEPEOLICHKH H 00LLyIO
CTOMMOCTB HCKJIFOYAaeMBbIX JOKYMEHTOB,

9.14. K akTy 0 cnucanuu no npHYHHe YTPAaTel M CIMCKY MPHJIAraloTesl Z0KYMEHTBI, OATBEPKAAIOIIHE
yTpaty (IOACHUTENbHAS 3alicKa, B Clydae KpakM WM XHIUEHHS — TIPOTOKOJ, AKT, 3aKIYeHHe
YNOTHOMOYCHHBIX OpraHoB, INPH BO3MEINEHMH yuiepba — (HHAHCOBBIM JAOKYMEHT O BO3MELIEHHH
yiepba).

9.15. Tocne 3aBepuienns MeponpHsATHi, [IPEIYCMOTPEHHBIX AKTOM O CIHCAHWH, MEPBbIH IK3EMILISP
dKTa O CHHCaHHH CO CHOHCKOM H JOKYMEHTOM, MOATBEP:KIAIOLIHM BbIOBITHE, Tepesaercsi B
OyxraiTepuio, BTOpOii 3K3eMIIAP OCTAaeTCs B OUBIHOTEKE.

10. IlpoBepka HaIHUHA A0KYMEHTOB GG IMOTEYHOIO tphonaa

10.1. konbHble GHOIHOTEKH, KOTOPBIE HMEIOT 06beM orna 10 50 ThIC. yUETHBIX €IUHHMI, POBOAAT
UIAHOBYHO NIpOBEPKY 1 pas B 5 ner.

10.2. BHennaHoBble NPOBEPKH HANO NPOBOAMTH, €CIM IUKONA BBIIBHIA XHIIEHHE HIH MHOpYy
AOKYMEHTOB, MPOH30LIIO CTHXHIHOE OeACTBHe, MOXKAp WM HHBIE Upe3BbIYaiiHbIE cHTyauuu. Takike
BHCILIAHOBYIO [POBEPKY HAJ0 IPOBECTH, KOIAa LIKOIY PEOPraHH3yIOT WM JHKBHMpYOT (1. 7.1
Topsinka, yrs. npukasom Munkynstypst ot 08.10.2012 Ne 1077).

10.3. TlpoBepka HamMuusi [OKYMEHTOB OUGIHOTEYHOrO ¢onna (mamee - mnposepka ¢ponaa)
[IPOU3BOHMTCS B 00A3aTENIbHOM MOPSAIKE:

[IPH BBIABJICHHH (QAKTOB XUILEHHA, 3/10YNOTPEBIeHUS HIH NOPYH IOKYMEHTOB;

B cayqae CTMXHHHOro GeACTBMS, NOXKapa MM APYTHX Hpe3BbIYAHHBIX CHUTyaLHH, BBI3BAHHBIX
IKCTPEMATIbHBIMH YCIOBHAMU;

[IPH PEOPraHu3aluy UK JTUKBHIAUNH OUOIHOTEKH.

10.4. ITpu BEIBIEHHE B mpomecce MPOBEPKH (OHIA OTCYTCTBYIOLIMX JTOKYMEHTOB M HEBO3MOIKHOCTH
YCTAHOBJICHHA BHHOBHBIX JIHLL YOBITKH 110 HEZOCTAYaM CITHCHIBAIOTCS B COOTBETCTBHH C JNEACTBYIOUINM
3aKOHOaTeTBCTBOM.

11. Teronpoussoacrso

I1.1. Oprauuzauus pabotsr ¢ AOKYMCHTaMH M0 y4eTy OubiMOTedHOro (GoHAa OCYIIECTBISETCS [0
[IPaBUIIaM BEICHHSI Ae/IONPOH3BOICTRA.

11.2. B 6ubanorexe BexyTes n xpausres:

PETACTPEI HHAWBAYANbHOTO H CyMMapHOTro y4eTa J0KYMEHTOB GHOIHOTEUHOro ¢donza:
PEruCTPALIHOHHbIE KHUTH;

UHBEHTAPHBIE KHUTH;

KHHTH CYMMapHOIO yueTa;

YYETHBINH KaTamor;

KYPHaJ BbLOAYH MEKTPOHHBIX HOCHTEJIEH;

AKTBI O CIMCAHNH HCKIIOUEHHBIX 00beKTOB 6HGIHoTeuHOTO hoHxa;

YACTHBIE  IOKYMEHTBI, MOATBEPKAAIOLIME IOCTYIIEHHE JOKYMEHTOB B GHOIHOTCYHDI (oun
(HaK/Ia Hble, aKTHI O IPHEME, AKThI Cla4H-TIPHEMKH );

dKTBL O pe3ybTaTax NpOBEICHHS IPOBEPKU HATHYHS TOKYMEHTOB OUGIMOTEYHOTrO ¢donma.

12. Tlopsinok nposeaenus ceepkn 6UGIHOTEIHOTO bonaa mkoasHol GubaHOTEKRH N
mocTynaome JuTepatypsl ¢ «DeaepaibHbIM CIHCKOM IKCTPEMHCTCKHX
MATEPHATOB»



_l\)

(98]

[lopsaok BEIABICHHS, BeayLIUM Oubnuorekapem MBOY COIII Ne 1n.HoposzaBunosckuii H3JIaHUI,
BK/IOYCHHBIX B «(DenepanbHbli CIHHCOK 3KCTPEMHUCTCKHX MaTepHAIOBy, ONYONMKOBAaHHBIA Ha
ouuranbHOM caiite MunucTepeTBa wcTHLME P (nanee — «@enepanbHbIA CIHCOK»), B COOTBETCTRHH
co cr. 13 DenepansHoro zakona PO «O NPOTHBOJCHCTBHH IKCTPEMHUCTCKON JAEATENbHOCTHY OT
25.07.2002 rona Ne 114 (¢ H3MCHEHHUSIMH ).

12.1. B ueasx HCKIII0UeHHS BO3MOKHOCTH MAaCCOBOTO pacnpoCTpaHeHHs IKCTPEMHCTCKHX MATEPHAIOB B
Onbimoreke Benéres cneayromas paGora:

[Tpocmorp nenaroroM-0Oubnuorekapem 1 pas B kpapran (exexBapTanbHO) calita MunuctepeTsa
ioctuuuy PO s o6HoBieHHS HHbOpMamEH 110 DenepaibHOMY  CIHCKY 3KCTPEMHCTCKHX
MaTepHAaJIoB.

[Tenaror-6ubanorekaph OCYyIIECTBISET BbISBICHHE B Gonmax wKonbHOW GUOIHOTEKH W3AAHMIL
BKTTIOUCHHBIX B «DeNepatbHEIil CIHCOK 3KCTPEMHCTCKHX maTepuanosy. M3nanus, BkiroueHuble B
«DenepanbHblil CIHCOK», 3aNpEIeHbl U He MOTYT OBITE NPEACTABICHBI B OTKPLITOM AOCTYIIe, HA
BEICTABKAX W JHOOBIM MHBIM €roco0OM  3ampelleHsl K MacCOBOMY pPaclpOCTPaHEHHIO Cpe/n
oOyydaronmxcs.

[Ipn obnapyxenun skcrpemucTckoro Marepuana Ha 00JIOKKY H31aHMS HAKIEMBAETCS SIPIBIK C
OTMETKOH — KPacHbIH BOCKJIHIATENbHBIH 3HAK HA SKEATOM (poHe. DTO O3HAYaeT, yTO HOCTYN K
H3/IaHHIO 3anpeluéH. JlanHnoe usganue us Oubanoreuno-nudopmannontoro honxa MBOY COIL No
I n.HoBo3aBunosckuit, BKIIOUSHHbIE B «DesepanbHbIi CHHCOK IKCTPEMHCTCKHX MaTepHAaIIOB »,
HEMEICHHO M3BIMAIOTCS U3 (DOHIOB 0GCTYIKMBAHHS H CHIMCHIBAIOTCS C NOCIEOYIOLIEH YTHIH3aKei.

[lenaror-6udnnorexaps npoBoyuT CBepKy OuO/IMOTeYHOro (oHIA HezaMeTHTEIbHO IIPU HOBBIX
HOCTYIUICHUAX JIMTEPATYPhl, @ CBEPKY HMEIOLICHCA IHTepaTypbl Ha HamHuue IKCTPEMHCTCKHX
MaTepuaioB 2 pasa B roi. O BbIABJCHHBIX H3JaHHAX, BKTIOUCHHBIX B «DenepanbHeIil CIIHCOK
IKCTPEMHCTCKMX  MATepHanoB»  ONEPaTHBHO  MHbOpPMHpYyeT AAMUHHCTPALMIO  LIKOJBI U
TPEANPHHUMACT MEPOTIPUATHS 110 H3BATHIO OGHAPYIKEHHOMN TUTEpaTypsl U3 Gonna Gubnuorexu.
DakT cBepKH (PUKCHPYETCS AKTOM 0 cBepke GoHna M 3anuchio B XKypHane cBepku «DenepanbHOIoO
CITHCKA SKCTPEMHCTCKUX MaTePHATIOBY.



